
Position Title

Reports to (role)

Team

Location

KEY RESPONSIBILITIES

• A maximum of 5 primary responsibilities for the position
• List in order of importance
• Workplace Safety is mandatory for all Job Descriptions

Key Tasks required to achieve 
Key Responsibilites Measures

PURPOSE OF POSITION

JOB DESCRIPTION Template  

Level

Provide a brief description of the general nature of the position; an overview of why the 
job exists; and what the job is to accomplish.



Key Tasks required to achieve 
Key Responsibilites Measures

KEY RESPONSIBILITIES continued ...



Workplace 
Safety Take reasonable care for your own safety and health 

and avoid harming the safety and health of others 
through any act or omission at work.  

Identify and assess workplace hazards and apply 
hazard controls. 

Report every workplace injury, illness or near miss, no 
matter how insignificant they seem.

Abide by Telethon Kids Institute policies and 
procedures.

Responsibilities are 
embedded in work practices.

Hazards are effectively 
managed or reported. 

Accidents and incidents are 
reported in a timely manner. 

All applicable safety policies 
and procedures are sought, 
understood and implemented.

Qualifications:       
(what are the minimum 
educational, technical or 
professional  qualifications 
required to perform the role)

ESSENTIAL CRITERIA

Essential 
Skills, 
Knowledge & 
Experience: 

Approved by: Signature of the person with the authority 
to approve the job description and job title

Date approved: Date upon which the job 
description was approved

Reviewed by P&C: Date when the job description 
was last reviewed by People & Culture

DIRECT REPORTS

List by job title any positions 
to be supervised by this role


	Position Title: Research Officer - Neuromuscular Research Program
	Level: A
	Reports to role: Head of Children's Lung Health
	Team: Children's Lung Health
	Location: Level 7, PCH, 15 Hospital Avenue, Nedlands WA 6009
	KeyRow1: Research
	Tasks required to achieve Key ResponsibilitesRow1: • Support  and undertake the design of studies to investigate  lung function and respiratory health of children and families
• Prepare and assist grant and ethics applications and follow-up reports for clinical studies
• Design and manage participant recruitment procedures
• Set up and maintain equipment
• Manage data collection and ensure data integrity
• Efficient design and management of database
• Interpretation of data in line with the current literature
• Perform high-quality statistical analysis in conjunction with statistical support
• Identify and explore new research questions and participate in the peer review process of original research findings
	MeasuresRow1: • Timeliness of grant and ethics applications and reports
• Number of grant submission, success rate and value
• Maintenance of ethics approval
• Recruitment rates in allocated time frame
• Equipment in good working order
• Data and analysis are of the highest quality
• Ease of access of database

	KeyRow2: Knowledge Transfer/ Research Output
	Tasks required to achieve Key ResponsibilitesRow2: • Disseminate research findings through high impact peer- reviewed publications and conference abstracts/proceedings 
• Participate in the formulation of new guidelines for the collection and analysis of lung function techniques 
• Support the translation of research findings to practice and policy
• Engage in consumer participation
• Build networks with other researchers, health care providers and policy makers working in related areas

	MeasuresRow2: • Number and quality of published articles and conference presentations
• Impact factor/ Citation counts of published articles
• Integration of new guidelines and protocols in relevant health network areas

	KeyRow1_2: Teaching, Leadership and Team Membership
	Tasks required to achieve Key ResponsibilitesRow1_2: • Propose research projects for postgraduate students
• Supervise and mentor staff and students (higher degree and honours)
• Contribute to teaching of respiratory medicine
• Lead and maintain a harmonious research team
• Provide regular performance feedback and conduct performance reviews

	MeasuresRow1_2: • Harmonious and motivated work environment
• Feedback from team members and collaborators
• Quality of performance reviews conducted

	KeyRow2_2: Administration
	Tasks required to achieve Key ResponsibilitesRow2_2: • Generate and maintain standard operating procedures
• Organise and participate in team meetings 
• Manage expenses, budgets and finance reports
• Active participation in working groups and committees

	MeasuresRow2_2: • Relevance of standard operating procedures 
• Keep projects within budget
• Timeliness to complete administrative duties

	KeyRow3: 
	Tasks required to achieve Key ResponsibilitesRow3: 
	MeasuresRow3: 
	Qualifications what are the minimum educational technical or professional  qualifications required to perform the role: PhD, Masters by research or equivalent in area relevant to respiratory physiology/medicine
	Signature of the person with the authority to approve the job description and job title: Professor Graham Hall
	Date upon which the job description was approved: 13/11/18
	Date when the job description was last reviewed by People  Culture: 13/11/18
	Essential Skills Knowledge  Experience: • Academic expertise in respiratory health
• Demonstrated significant experience in respiratory physiology understanding and assessment
• Strong interest and/or experience in working with children and young people affected by neuromuscular disease 
• High-level written and oral communication skills 
• Demonstrated ability to set goals, develop priorities and meet deadlines
• Ability to set goals, develop priorities and meet deadlines
• Experience in scientific paper preparation and submission such as grants and ethics applications
• Demonstrated capacity to work with children of all ages 
• Proven supervisory skills
• Experience in working effectively as part of a multidisciplinary team
• Working with Children check prior to commencement will be mandatory

	Text1: The purpose of this role is to ensure high level research in the areas of respiratory physiology and lung health to improve the outcomes of children, young people and their families with a particular focus on those affected by neuromuscular diseases.
	Text3: None


